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1. Here is a link to Step-By-Step
guide for Skype for Business for
new users. Itisa 15 minutes
informative guide. We https://www.youtube.com/watch?v=7 c4zV]739M
recommend that you watch the
video before or after you follow
the instructions in this document.

2. Also, there are more in-depth
videos around Skype for Business
on the right side of the video
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3. Select Start, Programs, Skype for
Business

4. If you don't see the Skype for
Business then email your
computer name to
Eduardo.Zuniga@fortbendisd.com

to push the application to your
computer

—
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5. Select Sign-in type in your [~ e’ RV Ml T Skype for Business.doc [Compatibility Mode]
First.Last T
name@fortbendisd.com ® Skype for Business 0o x
e i
{1 Skype for Business
o
L
1 Signin o~

Sign-in address:

I nurose.mohamed@fortbendisd. coml ]

Use the sign-in address for your organization - not a Skype Name
or Microsoft account

Learn Mare

Sign in as:
@ _Available ~ |
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6. Type in your password

Skype for Business.

Skype for Business

Sign in -

Sign-in address:

| nurose.mohamed@fortbendisd.com |

Change

Use the sign-in address for your organization - not a Skype Mame
ar Microsoft account

Learn More

Password:

Muuxtx|

Save my password

Sign in as:

® Available~

7. Select Yes

Aeview View Acrotat Dessgn
@ Sgne tor Busmees

RS X SV
Exam s &

Skype for Business S5

Layonst

waBszD: 1 AaBl 1

Emphasn heacing 1

Sign in o-

S1g0-in address

W OLe motamedQfontending.com

¥ Save my password

Do you want us to save your ‘»l’_\.‘[ e for Business

° Svalabie v

Would you Ike us to save thes info and Bgn you in seomatically nest bme!

Skype for

Sign in

ign-in addres

manie.pabaseddion

sign-in info?
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8. Click the icon to add a contact.

9. Select Add a Contact in My
Organization.

NEW o
Add a Contact in My Organization
Add a Contact Mot in My Organization #
Create a Mew Group

Display Options

10. Enter the name of the individual
you wish to add.

11.When you find the individual,
right-click and select the entry to
add to your Contact List.

mlil:am X

MY CONTACTS SKYPE DIRECTORY
mohama4 - Presence unknown

Mohamed, Nurose - Presence unknown

Sr. Syst rt Services
3 Send an IM

Call »
Start a Video Call
Send an Email Message

Schedule a Meeting

Find Previous Conversations

3. Add to Contacts List ’ Other Contacts

Tan far Ctatiir Chanas Alare

Useful
Jocuments

Pad Audio

£

pcA
uickConn..
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12.A ? mark by a user name _
indicates the user is not on Skype = STECAED [TER TS
yet

In meeting from 8:30 am to 11:00 am

Mohamed, Nurose
Available *
Set Your Location ™

2 0 = a-

1 ? Indicates not a Skype
mohamed / Uuser

MY COMTACTS SEYPE DIRECTORY

gl Mohamed, Ayub

acher, Science

Mohamed, Murose - Available
€ 5r Systems Engineer - Servers, Technical Support Services
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